
Everything You Wanted to Know

About Being an RN Test Observer…..

But Were Afraid to Ask



Where Does Headmaster Test?


https://www.hdmaster.com/

https://www.hdmaster.com/


Company Core Beliefs

 State Test Plans  Feedback and Review

 Current and Sound Content  Support

 Adaptable Deliver  Technology

 Testing Efficiency 
Test Candidates Will Be Treated With Dignity 
and Respect!

For a full description of D&S DT-Headmaster, LLP Company Core Beliefs click here.

https://www.hdmaster.com/history/TestingPhilosophy.html


Welcome to the BEST Nurse Role in the World!


Flexible Scheduling

Being an RN Test Observer is 
a part-time, self-schedule 
position.

Give us your availability, and we 
will keep you as busy as you 
like. Testing can be scheduled 7 
days a week, both days and 
evenings.


Create your test team

find an actor and a knowledge 
test proctor.


Contracted as an LLC?

As an independent contractor, 
you will receive a 1099 at the 
end of the year.

Keep all of your receipts to 
deduct on your taxes.



Working For a Facility

 Test events are requested by the facility. 
The actor and knowledge test proctor 
(KTP) will be provided by your employer.


The online application for participating as 
an actor and/or KTP is completed by the 
actor.


Guidelines are reviewed with the 
participant prior to the event.

 Compensation is the responsibility of the employer.



Role of the RN Test Observer


RN Test Observers are to be positive, confident, 
completely unbiased and professional in their 
words, actions and appearance. 

RN Test Observers will remain impartial during 
testing.


RN Test Observers must give their complete and 
full attention to the candidate while the candidate 
is demonstrating their tasks. 

RN Test Observers are to set up a testing 
environment that will give each candidate a fair, 
unbiased and equal opportunity to demonstrate 
how to perform the tasks.


RN Test Observers will recheck each candidate’s ID as they enter the testing room to ensure the correct 
candidate’s skill test is displayed on the computer/tablet/laptop screen.



Assemble Your 2 or 3 Person Test Team


Test observers are paid per candidate tested 
(per the 1505 contract for the state in which you 
test).


An agreed upon compensation is paid by you, 
to an actor, to lie in the bed and have the skills 
performed on them. (Ex: $5 per tester or $10 per 
hour) The actor may also be a volunteer.


A KTP (knowledge test proctor) may be used to 
monitor the knowledge test. Compensation is 
agreed upon by both parties. (Ex: $10 cash per 
hour)


Some states offer remote knowledge testing. If 
only skills testing is needed, you will only need 
a 2 person team, including you and an actor.



Follow a Script and a Checklist

 Knowledge Test Checklist  Skill Test Checklist  RN Test Observer Guide



The Skills You Will See.....



Examples of Mandatory First Skill Tasks with Required Hand Washing

Bedpan and Output
With Required Hand Washing

Catheter Care For a 
Female
With Required Hand Washing

Isolation Gown & Gloves – 
Emptying a Urinary Drainage 
Bag
With Required Hand Washing

Perineal Care for a 
Female
With Required Hand Washing



Examples of Additional Skill Tasks

● Ambulation from Bed to 
Wheelchair using a Gait Belt

● Ambulation from Wheelchair to 
Bed to using a Gait Belt

● Bed Bath (whole face and one 
Arm, Hand and Underarm)

● Denture Care

● Dressing Bedridden Resident

● Feeding the Dependent 
Resident

● Foot Care One Foot

● Making an Occupied Bed

● Mouth Care – Brushing Teeth

● Nail Care one Hand

● Pivot Transfer a Weight Bearing, 
Non-Ambulatory Resident from 
Bed to Wheelchair Using a Gait 
Belt

● Pivot Transfer a Weight Bearing, 
Non-Ambulatory Resident from 
Wheelchair to Bed using a Gait 
Belt

● Positioning Resident on Side

● Range of Motion – Hip/Knee

● Range of Motion – Shoulder

● Vital Signs - Pulse and 
Respirations



Steps to Test Observing

01 Observe and record on our TMU© Software.

02 Log into a website and follow the checklist for each skill.

03 If the candidate completed the step for the skill correctly, check the box.

04 If the candidate did not complete the step correctly, uncheck the box and 
document what you observed.

05 Upload the signed recording form to the TMU testing site.



First Step Qualifications

REQUIREMENTS & QUALIFICATIONS

● Nurse aide training programs are governed by D&SDT-Headmaster’s 
Contract with the state agency which includes Federal law and state 
code.

● Some states vary in the requirements of the RN Test Observer role, but 
at a minimum the RN must have at least one year of experience with 
the elderly or chronically ill, of any age, at any time in their health 
career. (Ex: An LPN with long term care becomes an RN).

● In order to qualify, submit your resume and RN license verification to 
practice in the state to the state team in which you would like to apply. 
You can find all of the email addresses by going to 
http://www.hdmaster.com and clicking on the state for which you 
would like to apply. (You may have already done that, which is how you 
received this email).

● You can search yourself in Nursys to identify the states in which you 
are eligible to work in as an RN.

● Attach your resume and license to your application.

APPLICATION PROCESS

Link to application is found at your state 
contract’s TMU©/Apply link. Simply type 
/Apply when on the main state TMU© 
website to find the online application link. 
See below for an example:



If You Do Not Have a Business…

Welcome to the Wonderful World of Nurse Entrepreneurship!


STEP 01

Create a business (typically an LLC) 
through your state’s appropriate 
department and request an FEIN number 
- federal tax ID number.


RESOURCE

Here is a helpful resource on how to 
establish a business entity in your state.


STEP 02

You can choose the name of your 
business.


STEP 03

After you receive your state assigned 
business number and FEIN number, 
complete the rest of your state’s 
application process.



If You Already Have an LLC or Other Business Entity...



Complete the online application with 
your business name, FEIN and state ID 
number from your articles of 
organization with your state. 



And…

An IRS W-9 FORM



Next Step…Remote Training Session

 STEP 01

After your paperwork is 
complete, you will receive an 
RN test observer training guide 
and final exam to complete.

 STEP 02

A Google link to important testing 
documents and checklists, videos 
of mock testing and additional 
information will then be provided.

 STEP 03

Our trainers will email you to 
schedule a remote training 
session.

 STEP 04 • WHAT TRAINING COVERS

The training will cover how to navigate the TMU© software for testing, 
review of important policies and procedures, training guidelines for your 
test team, scheduling events and how to be an exceptional RN test 
observer. Ask all the questions you want!

 MEET YOUR TRAINERS

Your trainers are also test 
observers and are excited to 
help you learn about the best 
nursing job ever!!!



Train at a Live Test Event



After the completion of remote 
training, you will be given the 
opportunity to shadow an RN Test 
Observer at a live test event.



This will be scheduled in conjunction 
with your availability and in a location 
close to you.



Join Our Dedicated Team at D & S Diversified - Headmaster

“ “The RN Test Observer role is more than a job, it is an 
entrepreneurial endeavor in which you create your own 

destiny.”

Email the state team directly, if you have any additional questions.


